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Expenses Policy

Purpose

This document sets out the policy for claiming expenses from IOCA (UK) Ltd (“the Class”) and should

be referred to prior to any expense being incurred to ensure that it can be claimed for correctly. The

purpose of this policy is to ensure that IOCA members and other persons so associated with the Class

are properly reimbursed for legitimate expenses and to ensure that these expenses are processed

correctly and promptly.

General Procedures

1.

9.

The Class will reimburse you for actual expenditure that is incurred wholly, necessarily and
exclusively in connection with authorised duties that you undertake on behalf of the Class.
To claim for expenses, you must submit a claim through the Class’s online expenses system
https://www.iocaexpenses.co.uk/

Expenses will not, except in exceptional circumstances, be paid unless supporting evidence is
provided. This may be either in the form of a receipt or an email approved by the relevant
person within the Class and sent to admin@optimist.org.uk), together with an expense claim

submitted on the online expenses system.

Expenses claims must be submitted within 60 days of the expense being incurred. Any
expenses will not be accepted if submitted outside of the 60 days; this is to ensure the Class
to accurately reflect its financial position at any time.

The Class reserves the right to withhold any payment where written approval has not been
sought and until such approval is granted.

The Class may require you to re-submit an expense claim if it was completed incorrectly or
was incomplete. In such cases, as long as the claim was originally submitted within the 60-day
window, the claim will be paid once approved.

The Class will pay claims for authorised expenses by BACS transfer into the bank account
detailed in the expenses claim; the Class does not accept any liability to pay expenses again, if
the submitter entered the incorrect bank details.

In general, you should not incur expenses other than in the categories listed in this policy.
However, if you have claims for expenditure other than for those categories listed, you
should seek written approval from the Class before incurring the expense.

Any queries in relation to this policy should be directed to John Perham, Class Administrator.

10. The final decision on any claim will be made by the IOCA Treasurer

RIB Expenses

This policy should be read in conjunction with the IOCA (UK) Rib Policy.
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https://www.iocaexpenses.co.uk/

In certain circumstances it is possible for individuals to claim back costs associated with the transport
of their own, club-owned, or class RIBs for use as part of the Safety Fleet or by a at IOCA Major Events
and/or for coaching use at IOCA (UK) Training events or when they collect, deliver and return the
class-owned RIBs at the request of the Class.

RIBs owned by parents or clubs

RIB expenses will be paid, in line with the table below, provided prior agreement has been agreed
with I0CA (UK) that the RIB is required to be used as part of the event/training.

Event Description Fee per Towing RIB fuel
day per
mile**
IOCA Major Events* when used by the £30 45p As used/supplied

owner e.g. as helm on Safety Fleet

IOCA Major Events when helmed by £60 45p As used/supplied
someone other than the owner, e.g. by
Judge or a Coach.

IOCA National Training, when helmed by a £60 45p As used/supplied
Coach.
Overseas Events £60 45p As used/supplied

*Springs, Selections, Team Racing Champs, Early Summers, Nationals, End of Seasons, Winters
** Some events have capped mileage limits - the event organiser will advise.

I0CA (UK)- owned RIBS

IOCA (UK) currently owns four RIBs. Members volunteering to assist the Class by towing and/or
helming a Class-owned RIB at an event/training session can claim the following expenses.

Event Description Towing per mile** | RIB Fuel

IOCA Major Events* 45p As used/supplied
IOCA Organised Training 45p As used/supplied
Overseas Events 45p As used/supplied

*Springs, Selections, Team Racing Champs, Early Summers, Nationals, End of Seasons, Winters
** Some events have capped mileage limits - the event organiser will advise.
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For overseas events, in the Republic of Ireland / Continental Europe, that are supported by IOCA (UK)
the additional ferry cost incurred to take the RIB can be recovered. A price should be obtained for the
crossing for the vehicle only, then the price of the crossing with the vehicle and the RIB on its trailer,
evidence of these prices should be provided to admin@optmist.org.uk when submitting a claim.

Please contact our Equipment Officer (equipment@optimist.org.uk) for details of trailer length.

RIB fuel will be reimbursed as used, if not supplied by IOCA (UK).

General Expenses

From time to time it may be necessary for IOCA Members to purchase items or pay for services for
the Class e.g. trophy engraving. In such cases, please submit a claim via the Class’s online expenses
system https://www.iocaexpenses.co.uk/ Where this is the case, any claim over £100 should have
the prior approval by the Class.

Race Official & Jurors Expenses

This section sets out the policy for claiming expenses for RYA Jurors and other Race Officials attending
IOCA events. The purpose of the policy is to define the basis on which they can claim back the
reasonable expenses associated with their travel and subsidence costs. The policy is designed to
compensate individuals to a reasonable extent for the costs associated with their generous support of
the Class as a Race Official. Usually, a race official’s accommodation will be arranged by the class
Administrator admin@optimist.org.uk

Accommodation
1. The maximum the Class will contribute towards accommodation costs is £80 per night per
person. Where the cost is in excess of £80, additional costs must be borne by the individual.
2. Where for personal preference the Juror / Race Official does not wish to share a room the

maximum Class contribution of £80 per night per person still applies.

Subsistence
1. Ingeneral lunch will be provided by the event organisers.
2. Anallowance of £20 per day is available for evening meals. Where an evening meal is
provided as part of the event the £20 cannot be claimed.

Travel
1. For air and rail travel actual costs will be paid for economy fares.
2. When travelling in your own car a mileage allowance of 45p per mile is allowed, with an
additional 8p per mile when towing a RIB. If a hire car has been arranged for you by I0CA,
only the actual fuel costs will be paid.

In general for a 2 day event only 1 night is claimable. For a 4 day event, 3 nights accommodation will
be paid. Where, because of distance, it is believed by the Race Official or Juror that they need to
travel up on the night before and/or return home on the following day, please discuss this in advance
with the Class Administrator.
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